
4870 Sadler Road, Suite 300
Glen Allen, VA 23060
FAX: (888) 531-2922
PHONE: (888) 531-2919

G81944-K

UNITED STATES ENVIRONMENTAL PROTECTION AGENCY
61 FORSYTH STREET SOUTHWEST
ATLANTA, GA 30303
ATTN: CUSTODIAN OF RECORDS

SMITH, DELORES

07/17/1966

XXX-XX-1626

ALL DOCUMENTS AND RECORDS PERTAINING TO THE EMPLOYMENT AND/OR EARNINGS OF THE
PLAINTIFF, INCLUDING ALL PAYROLL, THE APPLICATION FOR EMPLOYMENT, WORK ABSENCE RECORDS,
1099 FORMS, INCIDENT REPORTS, TIME CARDS, AND PRE-EMPLOYMENT AND EMPLOYEE PERFORMANCE
RECORDS, FROM THE FIRST DATE OF EMPLOYMENT, UP TO AND INCLUDING THE PRESENT.

A COPY OF THE FRONT, BACK AND INSIDE OF PAPER FILE JACKETS MUST BE INCLUDED WITH THIS
PRODUCTION OF DOCUMENTS.



Attention: CUSTODIAN OF RECORDS
UNITED STATES ENVIRONMENTAL PROTECTION
AGENCY
61 FORSYTH STREET SOUTHWEST
ATLANTA, GA 30303

Due Date: 04/04/2016
Compex Order #: G81944 K
Records Of: SMITH, DELORES
DOB: 07/17/1966, SS: XXX-XX-1626

INSTRUCTIONS TO CUSTODIAN

The enclosed DOCUMENT requires that all records specified be submitted to COMPEX LEGAL SERVICES.
Please make note of the specific instructions below for full and accurate compliance.

Records must be received no later than 04/04/2016•
For information call 888-531-2919 and refer to Compex Order # G81944 K•
If fees for producing the requested documents and materials are over $100.00, please contact our office for
approval prior to producing any items.

•

THE CUSTODIAN’S AFFIDAVIT/CERTIFICATION must be supplied with the records.•
Records must be submitted to:•

  COMPEX LEGAL SERVICES, INC
  4870 Sadler Road, Suite 300

Glen Allen, VA 23060

Records will be accepted electronically using the information below and must contain a copy of the custodian's
affidavit.

Fax: 888-531-2922•
Secure Email: newproductionrecords@compexlegal.com•
Custodian Secure Upload Portal: https://cpxportal.compexlegal.com - for more information and a
username and password, call (888) 531- 2919

•

If no records are available, please complete the enclosed CERTIFICATE OF NO RECORDS•

Thank you in advance for your prompt attention to this matter. We appreciate your partnership in completing
this request. Should you have any questions or concerns, please contact our office at 888-531-2919 or via
email at cservice@compexlegal.com for immediate assistance.







LETTER OF REPRESENTATION
FOR

RECORD RETRIEVAL

Between ROBERT E. WILLIAMS, ESQ. (hereinafter referred to as "Client") and COMPEX LEGAL
SERVICES, INC. (hereinafter referred to as "Vendor").

RECITALS

A. WHEREAS, Vendor is engaged in the business of retrieving copies of records, including but not
limited to medical and employment records (hereinafter referred to as "Records");

B. WHEREAS, Client has been authorized in writing or by law to obtain copies of Records; and

C. WHEREAS, the purpose of this Letter of representation is to provide Custodians of Records with
written proof of the authorization of Client to Vendor to obtain copies of Records for the purpose of
claim evaluation/settlement.

NOW, THEREFORE, the parties agree as follows:

Client hereby authorizes Vendor for the sole and limited purpose of requesting and scanning Records
on behalf of the Client. Client hereby elects Vendor to request Records for the purpose of scanning,
digitizing and transmitting to Client all records produced.

A copy shall be deemed as valid as an original.

Client: ROBERT E. WILLIAMS, ESQ.

By: |S| ROBERT E. WILLIAMS, ESQ.

SCOTT L. ASTRIN
485 NORTH KELLER ROAD, SUITE 520
MAITLAND, FL 32751

Vendor: COMPEX LEGAL SERVICES, INC.

By: |S| S. PRYTZ

COMPEX LEGAL SERVICES, INC.
325 MAPLE AVE
TORRANCE, CA 90503



0807376588US

CUSTODIAN'S AFFIDAVIT

G81944 - K

As custodian of records for:

UNITED STATES ENVIRONMENTAL PROTECTION AGENCY
61 FORSYTH STREET SOUTHWEST,

ATLANTA, GA 30303

In response to the request for records regarding;

RECORD SUBJECT: SMITH, DELORES
DATE OF BIRTH: 07/17/1966

SOCIAL SECURITY#: XXX-XX-1626

(Please selected one of the following)

I have produced and delivered a complete and true copy of all of the documents and/or materials as defined with no
exception.

OR;
I have produced and delivered all of the records/items requested with the following exception(s):

AND;
The items not included and described above have not been produced for the following reason:

FURTHERMORE, I am authorized to release requested records. Copies have been made of the original record and were
made under my direction and control and are correct copies of such records. The records were made, kept and maintained
by the person/entity named below in the regular course of business at or near the time of act, condition or event recorded
herein.
I hereby certify and declare under the penalty of perjury under the laws of the State of GEORGIA that the
forgoing is true and correct.

______________________________________________                                  ________________________
            CUSTODIAN NAME (PLEASE PRINT)                                                           DEPARTMENT

______________________________________________                                  ________________________
            SIGNATURE OF CUSTODIAN                                                                              DATE

Compex Legal Services,Inc.   

4870 Sadler Road, Suite 300
Glen Allen, VA 23060

 Ph: 888-531-2919 Fax: 888-531-2922
email: newproductionrecords@compexlegal.com

 



Certificate of No Records

Yes No 

For any “No” answers, please provide a detailed explanation:

The records called for and described cannot be produced for the following specific reasons: 

Records Requested Never Existed Lost Destroyed Retention Policy

Executed on:

Signature: ___________________________________________________ Print name: _________________________________________ 

_____________

Additional causes or details explaining why records cannot be produced:__________________________________________________

G81944- K
SMITH, DELORES

07/17/66
XXX-XX-1626

UNITED STATES ENVIRONMENTAL PROTECTION AGENCY
61 FORSYTH STREET SOUTHWEST
ATLANTA, GA 30303


